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1. OOuue MoJ0KeHUSA

1.1. ITonoxeHue O 3aIUTE EPCOHATBHBIX JAHHBIX PAOOTHUKOB MYHUIMIIAIHLHOTO aBTOHOMHOTO
JOIITKOJIBHOTO 00pa30BaTeIbHOTO YUpEexKACHUs AeTCKuid can «Yaiikay HKHETypHHCKOTO rOpOJACKOTO
okpyra (manee - Ilomoxenue, VYupexjaenuwe) paspaborano B cooTBerctBuM ¢ KoHcturymmei
Poccuiickoit ®enepanuu, TpynoBbiM koaekcoM Poccuiickoir ®enepauun (manee - TK PO),
I'paxnanckum koaekcom Poccuiickoit @enepannu, @enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-D3
«O6 wuH(popMarmu, MHPOPMALMOHHBIX TEXHOJOTHSX M O 3amuTe uHpopmanun», deneparbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», [IpaBuiiaMy BHYTpEHHETO TPYAOBOIO
pacriopsiaka YupexacHusl.

1.2.Ilens pa3pabotku IlonoxkeHus - ompenereHue Mopsiika 00paOOTKH MEPCOHANBHBIX JTAHHBIX
paboTHUKOB YupexaeHUs, oOecliedeHHe 3allUThl MpaB M CBOOOJ PAOOTHUKOB YUpexkaAeHUs Npu
00paboTKe UX NEPCOHANBHBIX JAHHBIX, @ TAK)KE YCTAHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUII,
UMEIOLUX JOCTYIl K T[EepCOHAJbHBIM JIaHHBIM paOOTHUKOB YUpeXJEHHUs, 3a HEBBINOIHEHUE
TpeOOBaHUN HOPM, PETYIHUPYIOLINX 00padOTKY U 3alUTY NEPCOHATBHBIX JAHHBIX.

1.3.Tlopsimok BBO/A B ieiicTBrE U n3MeHeHUs [lomosxeHus:

1.3.1.Hactosiee [lonokeHue BCTymaeT B CHUIy ¢ MOMEHTA €ro yTBEP)KAEHHUS PYKOBOJUTEIEM
VYupexaenus u 1eicTByeT 6ecCpovHoO, 10 3aMeHbI ero HOBBIM [lookeHneM.

1.3.2.Bce uzmenenuss B llosioxkeHne O 3amuTe NMEPCOHAIBHBIX JAHHBIX BHOCATCS IPUKA3ZOM
VYupexeHns.

1.4.Bce paGoTHUKH YUpexJeHUsI TOJDKHBI OBITH O3HAKOMJICHBI ¢ HacTosimuM [lososkeHuem 1o
POCIIHCE.

1.5.PexxM KOHQUIEHIMAIBHOCTH TNEPCOHAIBHBIX JaHHBIX CHHMMAeTcs B ClIydasx HX
00e31MYUBaHNs U TI0 UCTEUEHUM 75-JIETHEr0 CpPOKa UX XPaHEHMsI WIN MPOJUIEBAETCS] HA OCHOBAHUU
3aKJIFOYEHUS DKCIIEPTHON KOMHUCCHH Y YPEXKICHUS, €CIIM HHOE HE ONPENETICHO 3aKOHOM.

2. OCHOBHBbIE MOHSATHSA U COCTAB NMEPCOHAJbHBIX JAHHBIX PA0OTHUKOB

2.1.J1nsg ueneit Hactosimero [lonoxeHnss HCMIONB3YIOTCS CIEAYIONINE OCHOBHBIE MOHATHUS:

-NepcoHa/IbHbIE JaHHbIe Pa00THUKA - Jt00as MHPOpPMAIHsI, OTHOCSIIASACSA K ONPEACIICHHOMY
WJIU OTIPE/IeNIIeMOMY Ha OCHOBAaHUM TaKOW MH(OpMAIMU pabOTHUKY, B TOM YHCIIE ero (haMUIIns, UMs,
OTYECTBO, TOJl, MECSI], JlaTa U MECTO POXICHHS, aJpec, CEMEHHOE, COIHAIbHOE, MMYIIECTBEHHOE
MOJIOXKEHHe, 00pa3oBaHue, mpodeccus, 10XoAbl, Ipyras nHpopMalus, Heo0XoauMas paboToIaTET0 B
CBSI3U C TPYAOBBIMH OTHOIICHHUSIMHU;

-00paboTKa MNepPCOHAJBHBIX JAaHHBIX - CcOOp, cHUCTeMaTH3alus, HAKOIUICHHWE, XpaHCHHE,
yToyHeHue (0OHOBIIEHUE, U3MEHEHHUE), UCIIOJIb30BaHUE, paclpoCTpaHeHne (B TOM 4HUCIIe mepeaaya),
o0Oe3nuynBaHue, ONOKMPOBAHHE, YHHUTOKEHHE MEPCOHANBHBIX JIAHHBIX PAOOTHUKOB YTpaBlICHHS
o0paszoBaHUs;

-KOH(HIEHIUAJIBHOCTh TEPCOHAJBbHBIX JaHHBIX - o00s3aTeabHOC JUIA  COOJIFOJCHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYHBIIETO JAOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
TpeboBaHUeE HE JIOMYCKaTh UX pacrpocTpaHeHue 0e3 corjacusi paboTHUKA

WM UHOTO 3aKOHHOTO ocHOBaHMs. OOecrieueHne KOH(MUICHIIMATFHOCTH MEPCOHATBHBIX JTaHHBIX
He TpeOyeTcs B ciiydae OOE3TMYMBAaHUS TEPCOHANBHBIX JAHHBIX U B OTHOIIEHWH OOIIEAOCTYIMHBIX
MEPCOHANbHBIX JTAHHBIX;

-pacnpoCTPpaHeHHe MEePCOHAJBHBIX JAaHHBIX - JICHCTBUS, HANpaBJICHHbIE Ha Mepeaady
MePCOHANBHBIX JaHHBIX PaOOTHUKOB OMpPENEICHHOMY Kpyry NIl (Tepeaada MepcoHaIbHbIX JTaHHBIX)
WU Ha O3HAKOMIIEHHE C TEpPCOHAIbHBIMHM JaHHBIMH HEOTPAHMYEHHOIO Kpyra JIMil, B TOM YHCIE
oOHapoJOBaHHE TEPCOHANBHBIX JaHHBIX pPAa0OTHUKOB B CPEICTBAX MAaccoBOM uH(OpManuy,
pa3MelnieHre B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX CETSIX WIHM TPEIOCTaBICHHE IOCTyMa K
MePCOHATBHBIM JJaHHBIM PAOOTHUKOB KaKHMM-TTHOO0 MHBIM CIIOCOO0OM;

-MCNO0JIb30BaHHE MEePCOHATbHBIX JaAHHBIX - IEHCTBUS (OMepalyn) ¢ IepCOHAIBHBIME JAaHHBIMH,
COBEpIIIaeMble JOJKHOCTHBIM JIMIIOM YTIpaBlieHHs 0Opa3oBaHUS B IENAX NMPUHSITHS PEUICHUNA WU



COBEpILEHUS UHBIX JCHCTBHIA, MOPOKIAOIINX IOPUIMYECKIE TIOCTIECICTBUS B OTHOIIEHUU PAOOTHUKOB
1100 UHBIM 00pa30M 3aTParuBaOUINX MX MpaBa U CBOOOIBI UM MIPaBa U CBOOOIBI APYTUX JIHII,

-0JIOKHpOBaHMe MEPCOHAIBHBIX JAHHBIX - BpEMEHHOE IpeKpalieHne coopa, CHCTeMaTU3aluy,
HAKOIUIEHMs], UCII0JIb30BaHUs, PACIIPOCTPAHEHUS [IEPCOHANIBHBIX JAHHBIX pAOOTHUKOB, U TOM YHCIIE UX
neperayu;

-YHHYTOKEHHE TEePCOHAJIbHBIX [JAaHHBIX - JCHCTBUSA, B PE3yJbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAaHOBHTBH COJICPYKAHHE IEPCOHAIBHBIX JAHHBIX B WH(POPMALMOHHOW CHCTEME IEepPCOHAIBHBIX
TaHHBIX PAOOTHUKOB WM B pE3YyJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHalbHbIE HOCHUTEIN
MIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB;

-00e3IMYUBAHNEe NMEPCOHAJIBHBIX AAHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXHO
ONPEIENUTh IPUHAUIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

-001Ie10CTYNHbIE NePCOHAIbLHbIE IaHHbIe - [IEPCOHATIbHBIE JAHHBIE, JOCTYIl HEOTPAaHUYEHHOIO
Kpyra JuIl K KOTOpPbIM IPEJOCTaBIEH C corjlachsi pabOTHHMKA WJIM Ha KOTOpPHIE B COOTBETCTBHU C
(dhenepanbHBIMU 3aKOHAMHU HE pacipocTpaHsieTcs TpeOoBaHue COOMIOACHUS KOH(DUIEHIIMATTBHOCTH;

-nuHdopMaums - cBesieHus (COOOIIeHUs], JaHHbIE) HE3aBUCUMO OT (DOPMBI MX IIPEICTABICHUS

-IOKYMEHTHPOBaHHasi MH(popMalnus - 3apUKCUPOBAHHAs HAa MaTepUaIbHOM HOCHUTENE MyTEM
JOKYMEHTUPOBAaHUS UH(POPMAIUS C PEKBU3UTAMU, [TO3BOJISIFOIIMMHU OINPEAEIUTh TaKyr0 UH(QOpMAIUIO
WM €€ MaTepUaIbHbIi HOCUTEIb.

2.2.B cocraB mMepcOHaJbHBIX JAHHBIX PAOOTHUKOB YUpexJAeHUS BXOAUT HUHPOpMaALUs O
MaCHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLLIEHUU K BOMHCKON OO0SI3aHHOCTH, CEMEHHOM MOJIOKEHHH,
MECTE JKUTEIbCTBA, COCTOSHUU 37J0POBbS, a TAKXKE O MPEIBITYIIUX MECTaX UX paOOTHI.

2.3.KomIuiekC JOKYMEHTOB, COIMpPOBOXKJIAIOUIMN Mporecc OPOpMIICHHUS TPYIOBBIX OTHOLICHHM
paboTHUKa B YUpekIeHUU NpU IpUeMe, IepeBoie, YBOJIbHEHUH:

2.3.1.Uudopmanus, npencrapisiemass paOOTHUKOM IPU MOCTYIUIEHUU Ha paboTy B YupekIeHHe,
JOJDKHA UMETh JOKYMEHTalbHYIo (popmy. [Ipu 3akiaroueHun TpyAOBOTO JOrOBOpa B COOTBETCTBUU CO
ct. 65 TK P®, nuro, noctynatomiee Ha padoTy, MPeabIBIsIECT pabOTOAATEIIO:

NacrnopT WIK MHOH TOKYMEHT, yJOCTOBEPSIOLINHI TUYHOCTD;

-TPYZOBYIO KHUXKY, 3@ UCKIIIOUCHHEM CIIy4aeB, KOTJa TPYAOBOI JOrOBOP 3aKIFOYAETCS BIIEPBbIC WIN
paOOTHHK MOCTYMAET Ha pabOTy Ha YCIOBHSIX COBMECTUTENLCTBA WM TPYLOBask KHUXKKA y paOOTHUKA
OTCYTCTBYET B CBSI3H C €€ YyTpaTOi WJIH 10 IPYTUM IPUUHHAM;

CTPaxoBOE€ CBUAETEIILCTBO FOCYJAPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHMUS;

JOKYMEHTbl BOMHCKOIO Yy4YeTa - JUIl BOEHHOOOS3aHHBIX M JIML, MOJAJEKAIIUX BOMHCKOMY Y4YETy;
JIOKYMEHT 00 00pa30BaHUM, O KBAIN(UKAMH WIN HAINYUU CHEIMATIbHBIX 3HAHUM - TP OCTYIUIEHUH
Ha paboTy, TpeOyOLIYyIO ClIeUAIbHbIX 3HAHUI WM CIIeL[MalIbHOM MOATOTOBKHY;

-cBUJIeTeNnbCTBO O npucBoennu MHH (npu ero Hanuuuum y paboTHHKA).

2.3.2.1lpu odopmieHun pabOTHHKA B YUPEKJICHHE HA HETO 3aloJHACTCA YHUDUIIMPOBAHHAS
¢opma T-2 «JInuHas kapTouka pabOTHHKa», B KOTOPOH OTpa)karoTcs CIEYIOIIME aHKETHblE WU
Oounorpaduueckue TaHHbIE paOOTHUKA:

-o6mue cenenus (P.M.O. paboTHMKa, JaTa POXKACHUSA, MECTO POXKICHUS, TI'PAXKIAAHCTBO,
oOpa3zoBanue, npodeccusi, craxk padoThl, COCTOsSHUE B Opake, MacHOPTHbIE JAHHBIE); CBEJCHUS O
BOMHCKOM YYeTe;

-JlaHHbIE O IIpUEMe Ha paboTy.

B nanpHeiiem B TMUHYIO KapTOUKY BHOCSATCS: CBEAECHUS O MEPEBOIAX Ha IPYTyI0 paboTy;

-CBeJIeHHs 00 aTTecTally;

-CBEJICHHSI O MOBBILIEHUN KBaIU(UKaLUY;

-CBEJICHHS O MPO(HECCHOHAIBHON MEPEnoIrOTOBKE;

-CBEJICHHs 0 Harpaaax (MOOIPEHUAX), TOYETHBIX 3BAaHUIX;

-CBEJICHHs 00 OTITyCKax;

-CBE/ICHUS O COLMAJIbHBIX FapaHTHIX;

-CBEJICHHS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJIe(OHAX.

2.4B VupexJIeHuu cO3Jal0TCsl U XPaHATCS CIEAYIOIIME IPYyNIbl JOKYMEHTOB, COJEpIKallne
JIaHHBIE 0 paOOTHUKAX B €JMHUYHOM MJIM CBOJHOM BHUJIE:

2.4.1.JlokyMeHTBI, cojepiKallye MepcoHabHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOKJAIONIME TpoliecC OQOPMIICHHS TPYIOBBIX OTHOLICHUN MpH MpHEeMe Ha paboTy, IepeBoe,



YBOJIbHEHUH; KOMIUIEKC MAaTEpUajoB 10 aHKETHUPOBAHHUIO, TECTHUPOBAHWUIO;  IPOBEJICHUIO
co0eceJOBaHUi ¢ KaHAUAATOM Ha JIOJDKHOCTB; TOJAJIMHHUKHA M KOIMH MPUKA30B 10 JTUYHOMY COCTaBY
JUYHBIC JIeNa M TPYJOBBIE KHIKKH paOOTHUKOB; JeNla, COJIEpXKAll[de OCHOBAHMSA K IPHUKA3y IO
JUYHOMY COCTaBy; Jeja, CoJepXallue MaTephalbl aTTecTalud PaOOTHHUKOB; CIYXeOHBIX
pacclieZIoBaHHMiA; CIIPaBOYHO-HH(DOPMAIIMOHHBIN OaHK JAHHBIX MO MEpCOHATY (KapTOTEKH, KYPHAIIbI),
MOJJMHHUKMA M KOIHU OTYETHBIX, AHAIUTUYECKMX M CIIPAaBOYHBIX MAaTEpUaOB, IEpeJaBacMbIX
PYKOBOJCTBY YUpEKIEHHUH, pPYKOBOAMUTENSM CTPYKTYPHBIX IOJpAa3/elICHU; KOINUU OTYETOB,
HaIpaBJIIEMbIX B IOCYAapCTBEHHbIE OpraHbl CTATUCTHKHU, HAJIOTOBbIE MHCHEKLUHU, YUPEAUTEIIO U B
Npyrue yupeKJIeHUs).

2.4.2. JlokyMeHTalMsl MO OpraHu3aluu paboThl CTPYKTYPHBIX IOJpPa3/eNeHUi (IOJOKEHUs o
CTPYKTYPHBIX TOJPa3eNICHHSIX, TOJDKHOCTHBIE HHCTPYKIIMA PaOOTHUKOB, IPUKA3bI, PACTIOPSHKEHHS 11O
VYdpexxIeHn10); JOKYMEHTHI 10 IJIAaHWPOBAHHUIO, YYETy, aHAIW3Y W OTYETHOCTH B YacTH pPabOTHI C
MEPCOHAIOM Y UpEeXKICHUS.

3. Coop, 060padoTKa U 3aIMTA MEPCOHATIBHBIX TAHHBIX PA0OTHUKOB

3.1.IMopsaaok MoTy4eHHsI MEPCOHATBHBIX TAHHBIX:

3.1.1.PaboTHUK YUpeKACHHS JIMUYHO MPEIOCTABISACT BCE IEPCOHATBHBIC TaHHBIE.

Ecnmu nepcoHaibHBIE TaHHBIE pa0OTHUKA TPEOCTABIISIOTCS TPEThEH CTOPOHOM, TO PaOOTHUK JIOJDKEH
OBITH yBEIOMJIEH OO0 3TOM 3apaHee W OT HEro JOJDKHO OBITh TMOJYY€HO IHCHMEHHOE COTJIacHe.
JloibkHOCTHOE  JUIO0  paboTodarens JOKHO COOOHmUTh paOOTHUKY YUpEKICHHUS O IeIX,
MIPEJIITOJIATaeMBIX HCTOYHHUKAX M CIIOCO0aX MOJyISHHS MEPCOHATBHBIX JTAHHBIX, a TAaKXKE O XapakKTepe
MO/JISKAIUX TIOJIYICHHIO TIEPCOHAIBHBIX JIAaHHBIX W TIOCIEACTBHSAX OTKa3a pabOTHUKA JIaTh
MMMCBMEHHOE COTJIacHe Ha UX MOJTydeHHE.

3.1.2.PaGoTonarens He WMEET TMpaBa TMOJydyaTb M 00pabaThIBaTh TEPCOHATLHBIC JIaHHBIC
paboTHUKa YUpexkJeHUs O ero pacoBOM, HAIIMOHAJIbHON MPUHAIJICKHOCTH, MOIUTHYECKUX B3IIISLIAX,
PENUTHO3HBIX WU (PUIOCOPCKUX YOCKACHUAX, COCTOSTHUM 310POBbs, UHTUMHOMN KU3HHU.

B cnyuasix, HEmocpenCTBEHHO CBSI3aHHBIX C BOIPOCAaMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBUU
co cr. 24 Konctutyuun Poccuiickoit deneparun paboToaTenb BIOpaBe MoOaydaTh U 0OpabaThiBaTh
JAHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJBKO C €0 MMCbMEHHOTO COTJIacHsl.

O06paboTka yKa3zaHHBIX NEPCOHAIBHBIX TAHHBIX PAOOTHUKOB pabOTOaTEIeM BO3MOXKHA TOJBKO C
uX coryacus JIn0o 6e3 ux corjacus B CIEAYIONINX CIydasx:

-IIepCOHANIbHBIC JJAHHbIE SBJISIIOTCS OOIIEIOCTYITHBIMU;

-IIepCOHANIbHBIE JIAHHBIE OTHOCSATCS K COCTOSIHUIO 3/I0pOBbsS pabOTHHKA, M HUX oOpaboTka
HeoO0XoIuMa JJIsl 3alIUThI €10 KU3HH, 310POBbS WM UHBIX KU3HEHHO BaXKHBIX HHTEPECOB JIPYTHUX JIULI,
U TIOJTy4eHHE coriacusi pabOTHHUKA HEBO3MOXKHO;

-0 TpeOOBAHMIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIIy4yasX, HpPeIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3.PabGoronarens BmpaBe oOpalaThiBaTh MEPCOHANBbHBIC JAaHHbIE PAOOTHUKOB TOJBKO C HX
MUCBMEHHOTO COTJIaCHSI.

3.1.4.ITuckmenHOE corjacue pabOTHHKA Ha 0OpabOTKY CBOUX IMEPCOHANBHBIX JAHHBIX JOJIKHO
BKJIFOYATh B CeO:

-pamMmIn0, HUMs, OTYECTBO, aJapec CyObeKTa MEepPCOHANbHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJIEHUS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €0 OPTaHE;

-HauMeHoBaHue ((paMuiIuio, MMs, OTYECTBO) M ajpec olepaTopa, MOJY4alollero corjiacue
CyObeKTa MepCOHANBHBIX JAHHBIX;

-11e71b 00pabOTKU MEPCOHATBHBIX TaHHBIX;

-TIepeYeHh TEPCOHANBHBIX JaHHBIX, Ha 0O0pabOTKYy KOTOPBIX JaeTcs corjiacue CcyObekTa
MePCOHATBHBIX JTaHHBIX;

-TiepeYeHb JICHCTBUI ¢ MEPCOHANBHBIMHU JTAHHBIMU, Ha COBEPILIEHHE KOTOPHIX JaeTcs COrjacue,
oOliee OMUCaHme UCIIOIb3YEMBIX OIIEPaTOPOM CIIOCOO0B 00pabOTKH MEPCOHAIBHBIX JAHHBIX;

-CpOK, B T€UE€HUE KOTOPOTO JEHCTBYET COTJIache, a TAaKKe MOPSATIOK €0 OT3bIBA.



dopma 3asBICHHSI O COTJIACUU pa0OTHUKA Ha 00pabOTKY MEPCOHATBHBIX NAHHBIX MPUBEICHO B
[Ipunoxxenun k Hactosmemy [lonoxeHuto.

3.1.5.Cornacue pabOTHUKA HE TPEOYETCS B CICAYIOIINUX CIydasx:

-00paboTKa TEepPCOHANBHBIX JAaHHBIX OCYIIECTBIISICTCS HA OCHOBaHWUM TpymoBOro Kojekca
Poccuiickoit denepanuu wim WHOTO (DeepatbHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ IeNb, YCIOBUS
MOJIy4eHUsI TEPCOHANBHBIX JTAHHBIX M KPYr CYOBEKTOB, MEPCOHAIBHBIC NAaHHBIE KOTOPHIX TOJEKAT
00paboTKe, a TAKKE OMPEACTAIONIETO TOJTHOMOYHS pabOTOaATES,

-00paboTKa MePCOHATBHBIX JTAHHBIX OCYIIECTBISETCS B IEIISIX HCIIOJHECHUS TPYAOBOTO JOTOBOPA;

-00paboTKa MEepCOHANBHBIX TAHHBIX OCYIICCTBIISCTCS JJIS CTATUCTUYCCKUX WM WHBIX HAYIHBIX
LeJIed TP YCIOBUU 0053aTEIBHOTO 00E3TMYMBAHUS TTEPCOHAIIBHBIX JTAHHBIX;

-00paboTKa IMEepCOHANBHBIX JAHHBIX HEOOXOauMa JUIS 3allUThl JKU3HH, 3J0POBBS WU HHBIX
YKU3HEHHO BaXKHBIX MHTEPECOB PAOOTHUKA, €CIIU MTOJTYYEHHE €T0 COTJIacusi HEBO3ZMOXKHO.

3.2.11opsinok 00pabdoTKH, NepeIayu U XPaHEeHHUs MEPCOHATbHBIX TaHHBbIX.

3.2 .PaGotHuK VYupexaeHus NpeJoCTaBIsSeT JOCTOBEpPHbIE CBeleHUs O cebe. YupexiaeHue
MPOBEPSIET JOCTOBEPHOCTh CBEACHHM, CBEpsisl JaHHBIC, TMPEJAOCTaBICHHbIE pPaOOTHUKOM, C
MMEIOIINMUCS y paOOTHHUKA JOKYMEHTaAMH.

3.2.2.Ilpu 006paboTKe MEPCOHANBHBIX NaHHBIX PAOOTHUKA JIOJIKHBI COOJIOIATHCS CIIETYIOLINE
oOmue TpeboBaHMUS:

3.2.2.1.06paboTKa TEpCOHATBHBIX JAHHBIX MOXKET OCYIICCTBIATHCS HCKIIOYUTEIHHO B IEISIX
obecrieueHus COOMIOCHUS 3aKOHOB Y MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COJCHCTBUS paOOTHHKAM
B TPYAOYCTpOMcTBEe, OOy4eHUH M MPOJBMKEHMM MO Ciyx0e, oOecrieueHus: JMYHOW O€30MacHOCTU
pPabOTHUKOB, KOHTPOJISI KOJMYECTBA W KAa4eCTBA BBIMOJTHAEMON PabOTHI M 0OECTICYCHHS] COXPAHHOCTH
HMMYIIIECTBA;

3.2.2.2.1lpu omnpeneneHnn oObemMa W conaepkaHHs 00padaThIBA€MBIX MEPCOHATBHBIX TaHHBIX
paboTonaTenb MOJDKEH pyKoBOACTBOBaThes Kouctutymmenrt Poccmiickoit ®eneparuu, TpynoBeiM
kojaekcoM Poccuiickoit denepaniy v MHBIM 3aKOHOIATEIbCTBOM.

3.2.2.3.11pu npuHATHN pelISHUH, 3aTparuBalOIINX HHTEPEChl pabOTHHKA, pad0TOIaTeIh HE UMEET
IpaBa OCHOBBIBAaTHCS HA MEPCOHANBHBIX JaHHBIX pPaOOTHUKA, MOJYYEHHBIX HCKIIOYUTEIHLHO B
pe3ynbTaTe UX aBTOMaTHU3UPOBAHHOM 00pabOTKH W 3JIEKTPOHHOTO MOITY4EHUS.

3.2.2.4.3amuTa TEPCOHAIBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HCIOJIb30BAHUS WIH
yTpaThl o0ecrieunBaeTcs paboToAaTeseM 3a CUET ero CPe/ICTB B MOPSIKE, YCTAHOBICHHOM TpyAOBBIM
kosiekcoM Poccuiickoit deneparuu nin HHBIME (perepaibHbBIMU 3aKOHAMM.

3.2.2.5.Pab0oTHUKM W HX TPEACTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI II0J] POCIHCH C
JOKYMEHTaMU Y4YpexXJCHUs, YCTAaHABJIMBAIOIIUMU TMOPSAOK OOpabOTKM MNEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB, UX IIPaBax M 00S3aHHOCTSX.

3.2.2.6.Bo Bcex cinydasx OTka3 pabOTHHMKAa OT CBOMX IIpaB Ha COXpaHCHUE W 3alUTy TalHBI
HeJeHCTBUTENCH.

4. Ilepenaya v XpaHeHHe NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

4.1.11pu nepenade nmepcoHAJbLHBIX JAHHBIX Pa0OTHHKA padoToaaTe/]b J0JKEH CO0JIIIATH
cjenymomnme TpeOOBaHUA:

4.1.1.He coobmaTth mnepcoHalbHbIE JaHHbIE PAOOTHUKA TpeTheil CTOpoHE 0€3 MHUCHhMEHHOTO
coryiacusi pabOTHHKA, 32 UCKIIOUCHHEM CIy4aeB, KOTJla 3TO HEOOXOJMMO B LENAX MPEeAyNpeKICHUs
yIpO3bl )KM3HU U 370pPOBBI0 pabOTHHKA, a TaKKe B JIPYTHX Clydasx, MpelycMOTpeHHBIX TpyaoBbIM
kozaekcoM Poccuiickoit denepannu U UHBIMU (elepaabHBIMU 3aKOHAMU;

4.1.2.He cooOmare mnepcoHaJbHbIE JaHHbIE paOOTHHKA B KOMMEpPYECKHX MLelsx 0e3 ero
MIMCBMEHHOTO COTJIACcHS;

4.1.3.IlpenynpeanTs ML, MOJYYMBIIUX IE€PCOHAIBHBIE TaHHbIE PAaOOTHHMKA, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITh HMCIOJB30BaHbI JMIIb B IENAX, Ul KOTOPbIX OHH COOOILIEHBI, U TpeOOBaTh OT
9TUX JIUI] MOATBEPXKAECHUS TOTO, YTO ITO NpaBmio coOmroneHo. Jluma, moayduBIINe MEepCOHAIbHbBIE
JaHHbIe PAaOOTHHUKA, 00s3aHBI COOJIONATh PEXHUM CEKPETHOCTH (KOHGHUAEHIMaIbHOCTH). JlaHHOE
[TonoxeHne He pacmpocTpaHseTcss Ha OOMEH MepPCOHAIBHBIMU JaHHBIMH PAOOTHHUKOB B MOPSJKE,
YCTaHOBJICHHOM (pe/iepalIbHbIMU 3aKOHAMH.



4.1.4.0cymecTBIATh NIepeaady NepCOHANBHBIX JaHHBIX PAOOTHUKOB B MpejeiiaX YUpeKICHHUS B
COOTBETCTBUU C HacTosuM IlonoxxeHnuem.

4.1.5.Pa3pemarh J0CTyll K TEpPCOHAIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO — CIIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMI[aM, UMEIOLINM TPABO MOJIy4aTh TOJBKO T NEPCOHANbHbIC JaHHbIE paOOTHHUKA,
KOTOpBIE HEOOXOAUMBI JUIS BBINOJIHEHHUS] KOHKPETHOW (DyHKIIUH.

4.1.6.He 3ampamuBaTh WHGOPMAIMIO O COCTOSHUH 3JI0POBbs PaOOTHHKA, 32 MCKIIOYEHHUEM TeX
CBE/ICHUH, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH BBITIOJHEHUS PaOOTHUKOM TPYHOBOM
byHKINH.

4J1 .7.IlepenaBarh mepcoHabHBIC JaHHbIE pAaOOTHHKA MPEACTABUTEISIM PaOOTHUKOB B IMOPSIKE,
ycTaHoBJIeHHOM TpyznoBbIM kojaekcoM Poccuiickoit denepanuu U MHBIMU (eiepalibHBIMU 3aKOHAMH,
U OrpaHWYMBaTh 3Ty MH(OpPMAIMIO TOJILKO TEMM NEPCOHAIBHBIMHU JaHHBIMU PaOOTHHKA, KOTOpHIE
HEOOXOAUMBI ISl BBITIOJTHEHNS YKa3aHHBIMU MTPEJCTAaBUTEISIMU M (PYHKIIHU.

4.2.XpaHeHHe M HCTI0Jb30BaHUE EPCOHAIbHBIX JaHHbIX PA0OTHUKOB.

4.2.1 .IlepconanbHble 1aHHBIE pAOOTHUKOB 00padaThIBalOTCA U XpaHTCS B (yKa3aTh I'IE)

4.2.2.IlepcoHanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITH MOJIy4€HBI, HMPOXOAUTH JAJIbHEUIIYIO
00paboOTKy U IepenaBaTbCs Ha XpaHEHHE KaKk Ha OyMa)XHbIX HOCHUTENSX, TaK U B JIEKTPOHHOM BHUJIE
JIOKaJIbHOM KOMIIBIOTEPHOM CETH U KOMIIbIOTepHOI nporpamme «1C: 3apmiata ¥ KaapbD».

4.3.I1pu noxy4eHUH MEpPCOHANBHBIX JAHHBIX HE OT PabOTHHKA (32 UCKIIOYEHHEM CIy4aeB, €CIIU
MepcoHalbHbIE JaHHbIE OBLTM MPEAOCTaBICHbI PabOTOAATENI0 Ha OCHOBAHMU (hefepalbHOrO 3aKOHA
WM €CJIM MepCOHaIbHbIE TaHHBIE SBISIOTCS OOIIENOCTYIHBIMU) paboToIaTeNlb 0 Havaiza 00paboTKu
TaKHUX MEePCOHABHBIX JaHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIEAYIONIYI0 HHPOPMALIUIO:

-HaMeHOBaHue ((pamMuIus, UMsi, OTUECTBO) U aJIpeC OlepaTopa UK €ro MpeacTaBuTeNs;

-11eJ1h 00pabOTKH MEPCOHANBHBIX TAHHBIX U €€ MPAaBOBOE OCHOBAHME;

-TIpe/roaraéMble MoJib30BaTel MePCOHATbHBIX TaHHBIX;

-ycraHoBlieHHbIe DeaepanbHbiM  3akoHOM oOT 27.07.2006 Ne 149-®3 «0O6 wunpopmaruwy,
MH(GOPMALMOHHBIX TEXHOJIOTHSX U O 3alUTe HHPOPMALUN) IIPaBa CyObEKTa EPCOHAIBHBIX TaHHBIX.

5. JlocTyn K nmepcoHAIbHBIM JaAHHBIM PAa0OTHUKOB

5.1.11paBo gocTyna K nepcoHAJbLHbIM JaHHBIM PA0OTHUKOB HMEIOT:

- PYKOBOJIUTENb YUpexKIACHUS;

- JIeJIONIPOU3BOIUTEIND, CEKPETAPh;

- COTPYAHUKH OyXTalnTepuu;

-PYKOBOJUTENN CTPYKTYPHBIX TOJpa3fefieHuil 10 HaIpaBJICHUIO JAEATEIbHOCTH (IOCTYI K
MePCOHAIBHBIM JaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPa3/e/ICHus).

5.2.PaboTHuK YnpaBjeHusi 00pa3oBaHusi MMeeT MPABO:

5.2.1.Ilomy4yath AOCTYI K CBOUM MEPCOHAIBHBIM JIaHHBIM M 3HAKOMHTBCSI C HUMH, BKJIIOYasi TIPaBo
Ha Oe3BO3ME3[HOE TMOJydYeHHE KOmMii 000 3ammcu, cojaep)Kallell IepcoHaIbHbIe JaHHbIC
paboTHHKA.

5.2.2.TpeboBate OT paboToaarensl YTOYHEHHS, HCKIIOUEHHUS WIM HCIPABICHUS HEMOIHbIX,
HEBEPHBIX, YCTApPEBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO IMOJIYYEHHBIX WM HE SBISIOUIUXCSA
HEO0OXOIMMBIMHU ISl pab0TOIATENS IEPCOHATBHBIX JTAaHHBIX.

5.2.3.Ilonyyats oT paboTomaTeNs:

-CBEJICHUSI O JIMIAaX, KOTOPble UMEIOT AOCTYN K MEPCOHAIBHBIM JTAHHBIM WM KOTOPBIM MOKET
OBITH MPEIOCTABIIEH TaKOU JIOCTYII;

-TiepedeHb 00pabaThIBaeMbIX IEPCOHANBHBIX JAHHBIX U UCTOYHHUK UX MOJIYYEHUS;

-CpOKH 00pabOTKH MEPCOHANBHBIX IaHHBIX, B TOM YHCJIE CPOKU X XPaHECHHUS,

-CBEJICHHS O TOM, KaKue I0pUIUUECKUEe MTOCIEACTBUS I CyObEKTa NEPCOHATBHBIX JAHHBIX MOXKET
MOBJIEYH 32 OO0 00paboOTKa ero MepcoHaIbHBIX JAHHBIX.

5.2.4.TpeboBare wu3BelIeHUs paboTodaTeneM BCEX JIMI, KOTOPhIM paHee OBUTH COOOIIEHBI
HEBEpHbIE WJIM HETOJIHbIE MEePCOHAIbHBIE JaHHbIE, 000 BCEX MPOM3BEJCHHBIX B HUX HCKIIOUEHUSIX,
WCIIPABIEHUAX WIH IOTIOJIHEHUSX.



5.2.5.06xanoBath B YIOJIHOMOYEHHBIH OpraH Mo 3alIuTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX
WIN B CyeOHOM TOPSIKE HEMPaBOMEPHbBIE ACUCTBUS WK Oe3AeCTBUS paboToaTelns mpu 00paboTKe
Y 3aIIUTE €r0 NEPCOHATBHBIX TaHHBIX.

5.3.KonupoBarb u JenaTh BBIIUCKM TEPCOHANBHBIX JAaHHBIX paOOTHUKA pa3penraeTcs
UCKITIOUUTENFHO B CIY)KEOHBIX WENAX C NUCHbMEHHOTO pa3pelieHus HadallbHUKA YTIPaBJICHUS
oOpasoBanus ropoga HwxHsist Typa.

5.4. Tlepenaua uH(pOpPMAIK TPEThEH CTOPOHE BO3MOKHA TOJBKO MPH MUCHBMEHHOM COTJIACHU
pabOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIUpPYIIHX 00padoTKY U 3aIIHUTY NePCOHAIbHBIX
JAHHBIX PA0OTHUKOB

6.1.PaGoTHUKN VYupex/eHus, BUHOBHbIE B HApYyUICHUH HOPM, PETYIUPYIOLIUX IOIy4EHUE,
00pabOTKy ¥  3alIMTy [EpPCOHAJbHBIX JaHHBIX PaOOTHUKOB, HECYT JUCHHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPaXXJIaHCKO-TIPAaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
(dhenepanbHBIMU 3aKOHAMU.

6.2.Jlupextop VYupexJeHUS U OTBETCTBEHHbIE JMIA MPHUBJIEKAIOTCS K AUCHUIUIMHAPHOW U
MaTe€pUaIbHOM OTBETCTBEHHOCTH B IOPAJKE, YCTaHOBIEHHOM TpynoBbIM KojekcoM Poccuiickoit
®enepan ¥ UHBIMH (eiepalIbHBIMU 3aKOHAMH, 3@ HapyLIEHUE HOPM, PErYIHUPYIOIIUX MOJIy4yeHHE,
00paboTKy M 3alIUTy MEePCOHAIBHBIX JaHHBIX PaOOTHUKOB; MPHUBJIEKAIOTCS K IpaKIaHCKO-TIPaBOBOIA,
aJIMMUHHUCTPAaTUBHOW W YTrOJIOBHOW OTBETCTBEHHOCTH B TMOPSJIKE, YCTaHOBJIEHHOM (eaepantbHbIMU
3aKOHAMHU’,

BelmeHa3BaHHbIE JIMIIA HECYT aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh corjiacHo crT. 5.27 m 5.39
Konekca Poccuiickoit @enepanun 06 agMUHUCTPATUBHBIX MMPABOHAPYIICHUSIX, a TAaK)K€ BO3MEIIAIOT
paOoTHHKaM yuiepO, NMPUUYMHEHHBIH HENPaBOMEPHBIM HCIOJIb30BAHUEM HH(POPMALUM, COAEprKallen
NIEPCOHAIIbHBIE JTaHHbIE PAOOTHHUKOB.



