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1. OO0wmme mMoJI0KEeHUA

1.1. [Tonoxenue o 3amUTe MEPCOHATBHBIX JTAHHBIX PaOOTHUKOB MYHUIIMTIAIBHOTO aBTOHOMHOTO
JOHIKOJIBHOTO 00pa30BaTEIbHOTO YUpPEeXKIeHHs AeTCKUi can «Yaiika» HKHeTYypHHCKOTO TOPOICKOTO
okpyra (nmanee - Ilomoxenue, YupexneHue) pa3paboraHo B cooTBeTcTBuM ¢ KoHctuTynuein
Poccuiickoit ®eneparnun, TpynoBeiM koaekcom Poccuiickoit ®enepamuu (manee - TK P®D),
I'paxxnanckum koaexkcom Poccuiickoit @eneparuu, GenepanbabiM 3akoHOM 0T 27.07.2006 No 149-D3
«O6 wmHpopManuu, WHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3amuTe uHbopmanun», DeaepanbHbIM
3akoHOM 0T 27.07.2006 No 152-®3 «O nepcoHanbHbIX JaHHBIX», [[paBuiaMu BHYTPEHHETO TPYI0BOTO
pacrnopsaka YupexIeHus.

1.2.lenp pa3pabotku Ilonoxkenus: - ompeneneHue Mopsaka oOpabOTKU MEPCOHAIBHBIX JTAHHBIX
paboTHUKOB YupexaeHus, obecrieyeHre 3aluThl MpaB U CBOOOJ] PAOOTHUKOB YUpEKICHUS MpU
00paboTKe MX MEPCOHAIBHBIX JTAaHHBIX, & TAKXKE YCTAaHOBJICHHUE OTBETCTBEHHOCTH JIOJHKHOCTHBIX JIUII,
UMEIOLUX JIOCTYIl K I€PCOHAJbHBIM JIaHHBIM Pa0OTHUKOB YUpEXKIEHUS, 3a HEBBINOJIHEHUE
TpeOOBaHUI HOPM, PErYIIUPYIOMIHUX 00paObOTKy U 3aIIUTy NEPCOHATBHBIX JAHHBIX.

1.3.TTopsimok BBOJa B ieiicTBUE U u3MeHeHus [lonoxenus:

1.3.1.Hactosmee IlonoxkeHne BCcTymaeT B CHILy ¢ MOMEHTAa €ro yTBEPXKACHUS PYKOBOJIUTEIIEM
YupexneHus u AecTByeT O€CCPOUHO, 10 3aMEHBI ero HOBbIM [lonokeHuem.

1.3.2.Bce u3meHenuss B IlonoxeHue o 3aluTe MEPCOHAIBHBIX JAHHBIX BHOCATCSA IPUKA30M
YupexaeHus.

1.4.Bce paGoTHUKH YUpeXICHHUS OJHKHBI ObITh 03HAKOMIICHBI ¢ HacTosmuM [lonoxkennem mox
POCIIUCE.

1.5.PexxumM  KOH(QUACHIIMAIFHOCTH TEPCOHAIBHBIX JAaHHBIX CHUMAeTcs B ClydasX uX
00e3MMYMBAHMS U 10 UCTEUYCHUU 75-NIETHETO CPOKa MX XPAHEHMs WM MPOJIJIeBaeTCs HA OCHOBAHUU
3aKJIFOUEHUS HKCIIEPTHON KOMUCCUU YUPEXKIEHUS, €CIIU UHOE HE OIIPENIETIEHO 3aKOHOM.

2. OcHOBHbIE MOHSATHS U COCTAB NMEPCOHAJTBHBIX JAHHBIX paﬁoTHI/lKOB

2.1.1ns neneit Hactosiero [1o10xkeHNs KCTIONB3YIOTCS CIEAYIOLINE OCHOBHBIE TIOHSTHS:

-MepcoHaIbHbIe JaHHbIe Pa0OoTHUKA - JT00as MHPOpPMALUs, OTHOCSIIASACS K OINpPENeIIEHHOMY
WM OTIpe/IeNIiEMOMY Ha OCHOBAHMM TakoW MH(OpManuu pabOTHUKY, B TOM YHCIe ero pamMumnus, ums,
OTYECTBO, T0Jl, MECSAIL, JlaTa U MECTO POXKIEHHs, aJpec, ceMeiiHoe, COIMaIbHOEe, UMYIIECTBEHHOE
MoJIOXKEHUe, 0Opa3oBaHue, mpodeccus, 10X0abl, Apyras nHGopMalus, Heo0XoauMasi padboTOIaTEIO B
CBSI3U C TPYAOBBIMU OTHOILICHUSMU;

-00padoTKa NEPCOHAJbHBIX AAaHHBIX - cOOp, CHUCTeMaTH3allys, HAKOIUICHWE, XpaHEHHE,
yTouHeHHe (0OHOBJIEHUE, U3MEHEHME), UCIOIb30BaHUE, PACIPOCTpaHEeHUe (B TOM 4YMCie Iepeaaya),
o0e3MunBaHue, OJIOKMPOBAHHME, YHHUTOXXCHHE TEPCOHAIBHBIX TaHHBIX PAOOTHHKOB YTIpaBIICHUS
o0pa3oBaHus;

-KOHPUIEHIHATBHOCTh TMEPCOHAJBHBIX JaHHBLIX - o00s3aTeNnbHOE [UJIT  COOJIIOICHUS
HA3HAYEHHOI'0 OTBETCTBEHHOTO JIMIA, MOJTYYMBLIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHHKOB,
TpeboBaHHUE HE OMYCKATh UX PacIpoCcTpaHeHue Oe3 coracus pabOTHUKA

WIM WHOTO 3aKOHHOTO OCHOBaHMs. OOecredeHne KOH(PHUIECHIMAILHOCTH NMEPCOHATBHBIX JTaHHBIX
He Tpedyercs B ciydyae 0O€3TMYMBaHUSI TIEPCOHANBHBIX JAHHBIX W B OTHONIEHWH OOIIETOCTYITHBIX
NEPCOHATBHBIX JAHHBIX;

-pacnpocTpaHeHue NEPCOHAJIbHBIX [TaHHBIX - JCWCTBUS, HaNpaBJICHHbIE Ha Iepeaady
NEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB ONPEAEICHHOMY KPYTy JHUI (Tepeiaya MepCoHaIbHBIX JaHHBIX)
WIA Ha O3HAKOMJICHWE C TEePCOHAIBHBIMU JaHHBIMH HEOTPAaHMYEHHOTO Kpyra JIMIl, B TOM YHCIIE
Oo0HApOJIOBaHWE NEPCOHANbHBIX JaHHBIX pPAOOTHUKOB B CPEACTBAX MaccoBOM HH(OpMaLuH,
pasMmeleHre B MHPOPMALMOHHO-TEJIEKOMMYHHUKAI[MOHHBIX CETSX MM IPEIOCTaBICHUE JIOCTyNa K
MEPCOHAIBHBIM JJTAHHBIM PAOOTHUKOB KaKUM-JIHOO HHBIM CIIOCOOOM;

-MCI0JIb30BAHNE NMEPCOHAIBHBIX JAHHBIX - JICHCTBUA (ONepalun) ¢ NepCOHANbHBIMU 1aHHBIMH,
COBEpIIAEMbIE JOJDKHOCTHBIM JIMLIOM YTIpaBJIeHHs] OO0pa3oBaHMs B IENAX MPUHATHUSA PEIICHUH WIIH
COBEPILICHMSI UHBIX JAECHCTBUM, MOPOKIAOINX OPUINUECKUE TOCIEICTBHS B OTHOIIEHUH PA0OOTHUKOB
1100 UHBIM 00Pa30M 3aTPArvBaIOLINX MX MpaBa U CBOOOIBI WIIM MIPaBa U CBOOOIBI IPYTUX JIUII;



-0JI0KMpOBaHNe MEePCOHAJTBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHre coOopa, cucTeMaTH3aluy,
HAKOIUICHHUS, UCTIOJB30BaHUS, PACIIPOCTPAHCHUS TIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, M TOM YHCIIE UX
nepenavu;

-YHUYTOKEHHE TEePCOHAJBHBIX JAHHBIX - JICUCTBUS, B pe3ylbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTH COJICpKAHHE NEPCOHAIBHBIX aHHBIX B HH(POPMAIMOHHON CHUCTEME MepCOHATBHBIX
JaHHBIX PAOOTHUKOB WM B pPe3ylIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepUaIbHBIE HOCUTEIN
MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB;

-00e3/IMYNBAHNE TEPCOHAJIBHBIX JAHHBIX - JCHCTBUA, B pE3yJbTaTe€ KOTOPHIX HEBO3MOXHO
OTIpEACTUTh MPUHAIICKHOCTh IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

-0011e/I0CTYNNHbIE NEePCOHAIbHbIE JaHHbIE - IEPCOHATbHBIC TAHHBIE, TOCTYIl HEOPaHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM TPEIOCTABICH C COrJlacHsi paOOTHHKA WM Ha KOTOPHIE B COOTBETCTBUHU C
(benepanbHBIMU 3aKOHAMU HE pacpocTpaHseTcs TpeboBaHue COOMIOCHIS KOHPHUISHINATbHOCTH;

-uHpopMauus - cBeeHMs (COOOIICHNs, TaHHBIE) HE3aBUCHMO OT (POPMBI UX MPEICTaBICHUS

-T10KyYMEHTHPOBaHHasi MH(opmanus - 3aQUKCUpOBaHHAs HAa MaTepUaIbLHOM HOCHUTENE MyTEM
JOKYMEHTUPOBaHUS MHPOPMAIUS ¢ PEKBU3UTAMH, ITO3BOJISIONIMMHE ONPEACITUTh TaKyl0 HHPOPMAIUIO
WIH €e MaTepuaibHbIi HOCUTENb.

2.2.B cocraB mnepcoHaJIbHBIX JAHHBIX PAOOTHUKOB YUPEKIEHUS BXOAUT HHGOpPMAIHUSI O
MACHOPTHBIX JAaHHBIX, 0OPa30BaHUM, OTHOIIEHUH K BOMHCKOM OOS3aHHOCTH, CEMEWHOM IOJIOKEHHH,
MECTE JKUTEJIBCTBA, COCTOSTHUU 37I0POBbS, & TAKIKE O MPEIBIIYIINX MECTaX UX PAOOTEHI.

2.3.KomIuiekC JOKYMEHTOB, COMPOBOXKIAIOLIUN Mpoiecc OPOPMIICHUS TPYIOBBIX OTHOIICHHMA
paboTHUKa B YUPEKICHUU TIPU IPHEME, TICPEBOJIC, YBOJIHHCHHH:

2.3.1.Undopmanus, npencraisiemas paOOTHUKOM IPU MOCTYIUIEHUU Ha paboTy B YupekaeHHe,
JOJDKHA UMETh JTOKYMEHTaIbHYIO Gopmy. [Ipu 3akimodeHnu TpyaoBOro A0rOBOpa B COOTBETCTBUHU CO
cT. 65 TK PO, nuro, nocrynaroriee Ha paboTy, NpeabsBIseT pabOTOaATENIO:

MacropT WK UHOM JTOKYMEHT, YIOCTOBEPSIONINNA JTUYHOCTD;

-TPYAOBYIO KHUXKY, 3a UCKIIFOUEHHEM CIy4aeB, KOTr/1a TPYAOBOU JOTOBOP 3aKJIHOYAETCS BIEPBbIE WIH
pabOTHUK MOCTYIAeT Ha paboOTy Ha YCIOBUSAX COBMECTHTEIbCTBA WM TPYAOBas KHUXKKA Yy paOOTHUKA
OTCYTCTBYET B CBSI3U C €€ YTPaTOU WJIM MO APYTUM NIPUUUHAM;

CTPaxoBO€ CBUIETEIHCTBO IOCYIapPCTBEHHOI'O IEHCMOHHOT'O CTPAaXOBaHUS;

JOKYMEHTBl BOMHCKOTO ydeTa - JUIsi BOCHHOOOS3aHHBIX W IIWIl, MOJJICKAIINX BOWHCKOMY Y4YETY;
JOKYMEHT 00 00pa30BaHUU, O KBATU(UKAIIMY WIH HATUYUHU CTICIIHAIBHBIX 3HAHUHN - TIPU TIOCTYIUICHUU
Ha paboTy, TpeOYIOIIYIO CIIeUATbHBIX 3HAHUN WM CIIEIUATBHOMN MOATOTOBKHY;

-cBuzeTenbeTBO 0 npucBoennn MHH (npu ero Hanuuuu y paboTHHKA).

2.3.2.Ilpu odopmiuenun paboTHHKA B YUpeXKJIEHHE Ha HEro 3amoiHsAeTCs YHU(UIIMPOBAHHAS
dbopma T-2 «Jluuynas kapTouka pabOTHHKA», B KOTOPOM OTPaKArOTCsA CJEAYIOIIUE AHKETHBIE H
ouorpaduyeckue naHHble pabOTHHKA!

-oomme cenenns (D.JM.O. paboTHuka, Aata POXKIAEHHUSA, MECTO POXKACHHS, TPaXIAaHCTBO,
oOpa3zoBanme, mpodeccusi, cTaxx pabdOTHI, COCTOsSHHWE B Opake, MAcCMOpPTHBIC JAHHBIE); CBEICHUS O
BOMHCKOM YYETE;

-JIaHHBIE O TpUEMe Ha paboTy.

B nanpHelimem B IMYHYIO KApTOUKY BHOCSITCS: CBEJIEHUS O MEPEeBOJaxX Ha APYryro paboTy;

-CBeJIeHUs 00 aTTeCTallNu;

-CBEJICHUSI O TIOBBIIIEHNN KBATH(UKAIIHIH;

-CBEJICHHS O NMPO(HECCHOHAIBHONW MEPEnoAroTOBKE;

-CBEJIEHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BAaHUSX;

-CBEJICHHs 00 OTITyCKaXx;

-CBEJICHUS O COIUATLHBIX TapaHTHIX;

-CBEJICHHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX TelnedoHax.

2.4.B VYupexaeHuu CO3MAI0TCA U XPAHATCS CIEAYIOIIME TPYINIbl JOKYMEHTOB, COAEpKallue
JaHHBIE 0 PAOOTHUKAX B €AMHUYHOM WU CBOJIHOM BHJIE:

2.4.1.JIoKyMeHTHI, CoAepIKallie MEePCOHANbHBIE JaHHBIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOXAIOIINE MPoIecC OPOPMIICHHS TPYIOBBIX OTHOIICHHUH MPU MpHeMe Ha paboTy, MmepeBo/ie,
YBOJIbHEHUHU; KOMIUJIEKC MaTEpUajoB IO aHKETUPOBAHUIO, TECTUPOBAHUIO;  MPOBEACHUIO
co0eceoBaHUi ¢ KaHIUAATOM HA JOJKHOCTH; MOMJIMHHUKYA U KOIUU TMPUKA30B MO0 JTUIHOMY COCTaBY



JUYHBIE Jlela U TPYJOBbIE KHUXKKH PaOOTHUKOB; Jejla, COJAEpXKAle OCHOBAHMA K IpHKa3y IO
JUYHOMY COCTaBy; Jelia, CoJepXKallue MaTephaibl aTTecTaluud pabOTHHUKOB; CIIY)KEOHBIX
paccie10BaHUi; CIIPaBOYHO-MH(POPMALIMOHHBIM OaHK JaHHBIX MO MEpCOHANY (KapTOTEKH, KypHAaJIbl);
MOJJMHHUKMA M KOIMU OTYETHBIX, AHAJIUTUYECKMX M CIPABOYHBIX MAaTEpUAlOB, IEPEJaBaEMBbIX
PYKOBOJCTBY YUpEeXIEHHH, PYKOBOIUTENSAM CTPYKTYPHBIX IOJpAa3/eleHull; KONMU OTYETOB,
HaIpaBJIIEMbIX B IOCYJAapCTBEHHbIE OpraHbl CTATUCTUKH, HAJIOIOBbIE MHCIEKIUH, YUPEAUTEIO U B
JIPYTUE YUPESHKICHHUS ).

2.4.2.JIokyMeHTaluss 1O OpraHu3aluyd paboThl CTPYKTYPHBIX MOJPA3/eieHU (IOJOKEHUS O
CTPYKTYPHBIX HOJpPa3eNICHUX, JOJKHOCTHbIE MHCTPYKIIMK PAaOOTHUKOB, IIPUKAa3bl, PACHIOPSKEHUS 110
VYupexxaeHnto); JOKYMEHThbI MO IUIAHUPOBAHMIO, YYETy, aHAJIW3y M OTYETHOCTU B 4YacTU paloThl C
IIEPCOHAIIOM Y YPEKICHUS.

3. Coop, 06padoTKa M 321U Ta NEPCOHAIBHBIX JAHHBIX PA00OTHUKOB

3.1.ITopsA10K NOTyYeHHs EPCOHATBHBIX JAHHBIX:

3.1.1.PaGoTHUK YupexaeHus JIMYHO NPEeIOCTaBISIET BCE IEPCOHATIbHBIC ITaHHbIE.

Ecnu nepconanbpHble TaHHBIE PAOOTHUKA MPEIOCTABISIFOTCA TPEThE CTOPOHOM, TO paOOTHHK JOJKEH
ObITb yBeJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJY4YEHO HHCbMEHHOE corjacue.
JIOJDKHOCTHOE MO padoTonmaTenss JODKHO COOOMIMTh pPaOOTHUKY VYUpekKACHUS O IelsX,
IpEeroIaraéMbIX UICTOUHUKAX U CIIOCO0AX IMOJyYeHHs NEPCOHAIbHBIX JAaHHBIX, @ TAKXKE O XapakTepe
MOJUIeKAMUX TOJIYYCHHIO TIEPCOHANBHBIX JaHHBIX M IOCIEACTBUSAX OTKa3za pabdOTHHKA JaTh
IUCbMEHHOE COIJIaCHe Ha UX MOJIy4YeHHE.

3.1.2.Paboronarens HEe HUMeEET IpaBa IMOJIy4yaTb M 00padaTbiBaTh IEPCOHAJIbHbIE JaHHBIE
paOoTHHKA YUpeKIEeHUs O €ro pacoBOll, HAIIMOHAILHOW MPUHAAJICKHOCTH, IMOJIUTHYECKUX B3IJsAAaX,
PETUTHO3HBIX WK HUIOCO(CKUX YOCKIECHUSIX, COCTOSTHIH 3I0POBbsI, ”HTUMHOW KH3HH.

B ciydasx, HEmoOCpeICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU
co cT. 24 Koncruryuuu Poccuiickoit @enepannu paboTofaTtens BIpaBe MojydaTh U oOpaOaThIBaTh
JIAHHBIE O YaCTHOW KM3HU PAOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

O6paboTka yKa3aHHBIX MEPCOHATBHBIX JAaHHBIX paOOTHUKOB pabOTOaTEIEM BO3MOXKHA TOIBKO C
uX coriacus Jm6o 0e3 ux coryacus B CIeIyIOIUX CIydasx:

-TIepCOHANILHBIC TAHHBIC SBJISIOTCS OOIIEIOCTYTHBIMHY;

-IepCOHAJIbHBIE JIaHHBIE OTHOCATCS K COCTOSIHUIO 370pOBbsS pPaOOTHUKA, U HUX 00paboTka
Heo0X0AMMa JUTSI 3aIIUTHI €T0 KU3HH, 3J0POBhS WIIM MHBIX KU3HEHHO BAKHBIX HHTEPECOB APYTUX JIHII,
U TOJIy4€HHUEe coriacusi pabOTHUKA HEBO3MOKHO;

-0 TpeOOBAaHUIO IOJHOMOYHBIX TOCYIApCTBEHHBIX OpPraHOB B CIIy4asX, IMPEIyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

3.1.3.Paboromarens BmpaBe 00padaThIBaTh MEPCOHAIBHBIE JTaHHBIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSI.

3.1.4.ITuckmeHHOEe corjacue padOTHHKAa Ha OOpabOTKY CBOMX IEPCOHAJIbHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOsi:

-paMuHro, WM, OTYECTBO, aapec CyObeKTa TEepCOHANBHBIX JJaHHBIX, HOMEDP OCHOBHOTO
JOKYMEHTA, YJOCTOBEPSIOIIEro €ro JUYHOCTh, CBEACHUS O JaTe BhIJAud YKAa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €T0 OPTaHe;

-HauMeHOBaHue ((aMHIIMIO, WM, OTYECTBO) W aJpec oleparopa, MOJIYYarolllero corjacue
CyOBeKTa MepCOHATBHBIX JAHHBIX;

-11€71b 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

-TIepeYeHb TEPCOHANBHBIX JAaHHBIX, Ha O00pabOTKy KOTOPBIX [aeTcs corjacue CyOheKTa
NEPCOHATBHBIX JAHHBIX;

-[epeyeHb JEUCTBUI C NEPCOHANBHBIMM JAHHBIMU, HAa COBEPLIEHHE KOTOPBIX J1AeTCs COIJIacHe,
o0l111ee ONMUCaHKE UCTIONIb3YEMbIX OIIEpaTopoM COCOO0B 0OpaObOTKH MEPCOHABHBIX TAaHHBIX;

-CpOK, B TEUECHHE KOTOPOI'o IEHCTBYET COIIacue, a TAKkKe MOPSII0K €ro OT3bIBA.

dopma 3agBJICHUS O COTJacUM pabOTHHKA HAa 0OpabOTKY MEPCOHAIBHBIX TAHHBIX HMPUBEACHO B
[Tpunoxenun k Hacrosiemy [losoxeHuro.

3.1.5.Cornacue paboTHUKA HE TPeOYyeTCs B CIEAYIONIUX CIydasx:



-00paboTKa MEepPCOHATBHBIX MJAHHBIX OCYIIECTBISAETCS HAa OCHOBAaHUU TpynoBOro Kojekca
Poccuiickoit @enepannu wim UHOTO (eepaabHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ IIeJb, YCIIOBHS
MOJIy4YEHUsl TEPCOHATBHBIX JaHHBIX M KPYr CyOBEKTOB, MEpPCOHAIbHBbIC NaHHBIE KOTOPHIX MOJEKAT
00paboTKe, a TAaKXKe ONPEIEISIONIETO ITOJTHOMOYHS paboToAaTeNs;

-00paboTKa MepcoOHaIbHBIX TaHHBIX OCYILECTBISETCS B LIEJSAX HUCIIOIHEHUS TPYAOBOIO JOrOBOPA;

-00paboTKa MEpCOHAIBHBIX JAHHBIX OCYILECTBIISICTCS I CTATUCTUYECKUX WJIM MHBIX HAYYHBIX
LeJIei MPH YCIIOBUU 0053aTeIbHOT0 00€3IMYMBaHuUS IEPCOHANIBHBIX JaHHBIX;

-00paboTKa TMEPCOHAIBHBIX JAaHHBIX HEOOXOMUMa JJIS 3allUThl KU3HH, 3J0POBbS WIM HHBIX
KU3HEHHO BaYKHBIX MHTEPECOB paOOTHHUKA, €CIIU MOJyYEHUE €0 COTJIachsl HEBO3MOXKHO.

3.2.11opsaimok 06padOTKH, Nepeaayn U XPaHEHUs] MePCOHAJILHBIX IaHHBIX.

3.2 .Pa0oTHUK YupexIeHUs MpeJoCTaBIseT JOCTOBEPHBIC CBEACHUSA O cebe. YupexaeHue
MPOBEPSICT JIOCTOBEPHOCTh CBEACHUN, CBepsAs JaHHbIC, MPEAOCTaBICHHbIE pAOOTHUKOM, C
MMEIOIIUMHUCS Y paOOTHHKA JOKYMEHTaMH.

3.2.2.Ilpu 00paboTKe MEPCOHANBHBIX NAHHBIX PAOOTHUKA JIOJDKHBI COOJIOIATHCS CIEAYIOIINe
obmiue TpeboBaHUs:

3.2.2.1.06paboTka MEepCOHANBHBIX TAaHHBIX MOXET OCYHIECTBIATHCS MCKIIOUUTENBHO B LENSIX
obecriedeHust COOIOIEHNS 3aKOHOB U MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM
B TPYAOYCTpOWCTBE, OOy4EeHUH U TPOABMKEHHU MO Ciyx0e, obecreueHus: JTUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAueCTBA BBIMOIHIEMOW pabOThl U 00ECTIeUeHHsI COXPAHHOCTH
HMMYIIECTBA;

3.2.2.2.1lpu ompenencaun obbeMa W COJACPKAHHUS OOpaOATHIBAEMBIX ITEPCOHATBHBIX JIAHHBIX
paboTtonaTens AODKEH pykoBojacTBoBaThes Koncturymmeit Poccuiickoit ®denepauuu, TpynoBsiMm
kozekcoM Poccuiickoit denepaniy 1 MHBIM 3aKOHOIATEIbCTBOM.

3.2.2.3.11pu npuHATUU pElIEHUH, 3aTParuBaoIINX UHTEpEChl paboTHUKA, paboTOJaTeNlh HE UMEET
IpaBa OCHOBBIBATHCS HAa TEPCOHAIBHBIX JAHHBIX PA0OTHHUKA, ITOJYYEHHBIX MCKIIOYUTEIBHO B
pe3yibTaTe uX aBTOMaTU3UPOBAHHOW 00paOOTKH MIIM AJIEKTPOHHOTO MOTY4EHHUS.

3.2.2.43amuTa nepcoHalIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HCIOJI30BAHUS HIIU
yTpaThl o0ecrieunBaeTcss paboToaTeNeM 3a CUET ero CpeACTB B MOPAAKE, YCTAHOBICHHOM TpynoBbIM
kogekcoM Poccuiickoit denepanuu win HHBIMU (heepaabHbBIMU 3aKOHAMH.

3.2.2.5.Pa0OTHUKM M HX MPEACTABUTENN JIOJDKHBI OBITh O3HAKOMJIEHBI IO POCIHUCH C
JOKYMEHTaMH YUpexX/JeHUs, YCTaHABIMBAIOIIMMHU TMOPSIA0K OOpabOTKM NEPCOHAIBHBIX JIaHHBIX
paOOTHHKOB, UX MpaBax M 00SA3aHHOCTSX.

3.2.2.6.Bo Bcex ciydasx oTka3 paOOTHHKAa OT CBOMX IIpaB Ha COXpAaHEHHE M 3alllUTy TailHbI
HEJICHCTBUTEIIECH.

4. Ilepenaya 1 XpaHeHUe NEePCOHATbHBIX JAHHBIX PA0OTHUKOB

4.1.11pn nepegave nmepcoHaNbHBIX JaHHBIX Pa0oTHMKA padoroaaresib JA0JIKEH COOJII0IATH
cjenymoume Tpe0OBaHUA:

4.1.1.He coobmarp nepcoHajJbHbIE JaHHbIE PAOOTHUKA TPETheH CTOpOHE 0€3 MHUCHMEHHOTO
cornacus pabOTHHUKA, 3a UCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOIUMO B LENSIX MPEAyNpeKIeHUs
YIpo3bl )KU3HU M 370POBBI0 paOOTHMKA, a TAKXKE B JAPYIHX CIydasx, MPeAyCMOTPEHHBIX TpyaoBbIM
kozekcoM Poccuiickoit @denepanuu 1 MHBIMU (QeiepaibHBIMU 3aKOHAMU;

4.1.2.He coo0mars mNepcoHaJbHbIE JaHHbIE pabOTHMKAa B KOMMEpYECKHX Ielsix 0e3 ero
MMCBMEHHOTO COTJIacHs;

4.1.3.IlpenynpeanuTs JHl, MOJYYUBIIUX MEPCOHAIbHBIE JTaHHbIE PAaOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIOJIb30BAHbI JIMIIb B LEJSAX, /Ul KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
3THUX JIUI] MOJITBEPXKAECHUS TOTO, YTO 3TO MpaBWIO coOiroaeHo. Jluia, moayduBIINE MEPCOHATIbHBIE
JTaHHbIE pa0OTHWKA, 00s13aHBI COOJIO/IATh PEXUM CEKPEeTHOCTH (KOHUIeHIIMaIbHOCTH). [laHHOe
[TonoxxeHne He pacrpocTpaHseTcs Ha OOMEH MepCOHAIBHBIMU JaHHBIMH PAaOOTHHUKOB B MOPSJKE,
YCTAHOBJIEHHOM (pe/iepaibHbIMHU 3aKOHAMH.

4.1.4.0OcymecTBIATh NEpeaayy MepcoHaTbHBIX JaHHBIX PAaOOTHUKOB B Ipenenax YUpexAeHus B
COOTBETCTBHUHM ¢ HacTosuM [losoxxeHuem.



4.1.5.PazpemaTh JOCTyH K TEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEIUAILHO
YIIOJTHOMOYEHHBIM JIMI[aM, UMEIOLIMM IPaBO MOJIy4aTh TOJBKO T€ NMEPCOHANbHbIC JaHHBIE paOOTHHKA,
KOTOpbI€ HEOOXOIUMBI JIsI BHITOJTHEHUSI KOHKPETHON (DYHKIIHH.

4.1.6.He 3ampamuBaTh MHPOPMAIUIO O COCTOSHHUH 3JI0pOBbS PabOTHHKA, 32 MCKIIOYCHHEM TEX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BONPOCY O BO3MOKHOCTH BBINOJHEHUS PaOOTHUKOM TPYIOBOU
byHKIMN.

4J1 .7.1lepenaBaTh mepcoHANbHBIC JaHHbIE PAOOTHHKA MPEACTABUTENISIM PAOOTHUKOB B IMOPSIIIKE,
ycranoBineHHOM TpynoBeiM kojekcoM Poccuiickoit @enepanuil 1 UHBIMHE (PeliepaibHbBIMA 3aKOHAMH,
U OrpaHUYMBATHh ITY MH(OPMALMIO TOJBKO TEMU MEPCOHAIBHBIMHU JAHHBIMH PAOOTHHKA, KOTOpHIE
HEOOXOIUMBI JUISI BHITIOJTHEHUS YKa3aHHBIMU IIPEICTAaBUTENIAMU U QYHKITUH.

4.2.XpaHeHHe M NCII0JIb30BAHUE NIEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.

4.2.1 .IlepconanbHbie TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XpaHATCA B (YKas3aTh rie)

4.2.2 IlepcoHasibHble JaHHBIE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOIUTH IATbHEHUIIYIO
00paboTKy U IepenaBaThcs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK U B DJIIEKTPOHHOM BUJIE
JIOKQJIbHOM KOMIIBIOTEPHOM CeTU U KOMIbIOTEpHOM nporpamme «1C: 3apmiata u Kaaps».

4.3.1lpu mony4eHUH MEepCOHATIbHBIX JAHHBIX HE OT PaOOTHMKA (32 UCKIIOYEHHEM CIy4aeB, €Cld
NEPCOHATBbHBIE JaHHbIE OBUIM MPEIOCTAaBIIEHBI PaOdOTOJATENI0 Ha OCHOBAHWHU (PeIepabHOTO 3aKOHA
WM €CJIM NIePCOHANbHbBIE JaHHBIE SBJISIIOTCS OOIIEOCTYIMHBIMU) paboToaaTeNb A0 Hauana o0paboTku
TaKWX MEPCOHAIBHBIX JAHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIIEAYIOIIYIO HH(POPMAIHIO:

-HauMeHoBaHue (pamumus, UMsi, OTYECTBO) U aJIPEC ONEPATOPa UIIH €r0 MPEICTABUTENS;

-11e716 00pabOTKH NMEePCOHATBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHUE,

-TpeArnoaaraeMble MoJib30BaTeIH MePCOHATBHBIX TaHHBIX;

-ycranoBieHHsle ®enepanbHbiM  3akoHOM 0T 27.07.2006 Ne 149-®3 «O6 wunpOpManuy,
MH(OPMALIMOHHBIX TEXHOJIOTHAX U O 3allUTe HHPOpMAIIHI MpaBa CyObeKTa NEPCOHAIBHBIX JaHHBIX.

5. JlocTynl K NepCOHATBHBIM IaHHBIM PA00OTHHKOB

S.1.1IpaBo nocTyna K nepcoOHaJbLHBIM JAHHBIM PA0OTHHKOB HMEIOT:

- PYKOBOAMTEIb Y UPEKICHHUS;

- IeJIONIPOU3BOIUTEID, CEKPETAPh;

- COTPYHUKH OyXTaJTepHH;

-pPYKOBOJIUTENN CTPYKTYPHBIX MOJpa3ieleHuii MO HAaIMpaBICHUIO JAEATENILHOCTH (JIOCTyN K
[IEPCOHAIBHBIM JIaHHBIM TOJIBKO PaOOTHUKOB CBOETO MOIPA3/ICIICHNU).

5.2.PaGoTHuK YnpaBieHus1 00pa3oBaHUsA MMeeT NIPaBoO:

5.2.1.ITomyyaTh AOCTYI K CBOUM MEPCOHAIBHBIM JAHHBIM M 3HAKOMUTHCSI C HUMH, BKJIIOUYasi IPaBo
Ha Oe3BO3ME3/IHOE TMOJlydyeHHe KOMUM 1000 3amucH, cojepialleil MepcoHalbHble JlaHHbIE
paboTHHKA.

5.2.2.TpeboBate OT paboTojaTenss YTOYHEHHUS, MCKIIOYEHUS WJIM MCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTAPEBUIMX, HEJIOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHBIX WJIM HE SBJISIOUIUXCS
HE0O0XOAUMBIMU /17151 paboToAaTeNs EPCOHATBHBIX JAHHBIX.

5.2.3.ITonyuaTs oT paboTonaTens:

-CBEJIEHUS O JIMLAX, KOTOPblE MMEIOT JOCTYN K NEPCOHAIBHBIM JaHHBIM WM KOTOPBIM MOKET
OBITH MPEOCTABJICH TAKOU JTOCTYII;

-nepeyeHb 00padaThIBA€MBbIX NEPCOHATBHBIX JAHHBIX M UCTOYHMK UX MOJTyYSHHUS;

-CpoKHu 00pabOTKHU MEPCOHANBHBIX JAHHBIX, B TOM YHCJI€ CPOKU UX XPAHEHUS;

-CBEJICHUS O TOM, KaKHe IOpUIUUECKUE TTOCIEACTBUS TS CyOBEKTa MEPCOHATBHBIX JaHHBIX MOXKET
MOBJIEYb 32 c000i 00pabOTKa €ro NepCoOHaANbHBIX JaHHbBIX.

5.2.4.TpeboBare wu3BelieHUsT paboTojarereM BCeX JMI, KOTOPhIM paHee OBLIM COOOIEHBI
HEBEpHBIE WJIM HEIOJHBIE NEPCOHAIbHBIE JJaHHBIE, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIOUCHMSIX,
WCIIPABJICHUAX WU TOIIOJHEHUSX.

5.2.5.06xanoBarh B yIOJHOMOUYEHHBIN OpraH 10 3allIUTe NMPaB CyObEKTOB MEPCOHATBHBIX TaHHBIX
WIN B CyA€OHOM TMOPSAIKE HEMPAaBOMEPHbIE ASUCTBUS MK Oe37eiicTBUS paboTonaTens mpu o0paboTke
U 3aIIUTE €ro NePCOHANbHBIX JAHHBIX.



5.3.KonupoBaTh W JeNaTh BBIMUCKA TIEPCOHATBHBIX JAaHHBIX paOOTHUKA pa3pemaeTcs
UCKITIOYUTENILHO B CIYKEOHBIX MEIsIX C NHCHhbMEHHOTO pa3pelieHUs HadalbHHUKA YTIPaBIICHUS
oOpa3zoBanus ropoaa HuxHss Typa.

5.4. Tlepenaya mHGOPMAIUU TPEThE CTOPOHE BO3MOXKHA TOJBKO INMPHU MHUCHMEHHOM COTJIACHUU
PabOTHHKOB.

6. OTBETCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PerYJUPYIOIIUX 00padOTKY M 3aIIUTY MEPCOHATbHBIX
JaHHBIX PA0OTHMKOB

6.1.PaboTHUKN VYupexJeHHs, BUHOBHbIE B HAPYIIEHUU HOPM, PETYJIUPYIOIIUX IOJyYEHHUE,
00pabOTKy ¥  3allUTy TEpPCOHAIBHBIX JaHHBIX paOOTHUKOB, HECYT JAUCHUIUIMHAPHYIO
aIMMHHUCTPATUBHYIO, T'PaKIaHCKO-TIPABOBYI0 WJIA YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C
benepanbHBIMU 3aKOHAMM.

6.2. /lupekTop VYupekIeHHsT W OTBETCTBEHHBIC JIMIIA IPHUBJICKAIOTCA K JUCHUIUIMHAPHON U
MaTepUalIbHOM OTBETCTBEHHOCTH B IOPAJKE, YCTaHOBICHHOM TpynoBeIM KojxekcoMm Poccuiickoin
®enepanyy ¥ MHBIMH (elepaabHbIMU 3aKOHAMM, 32 HapYIIEHUE HOPM, PEryJMpYIOLIMX MOJy4YeHHUE,
00paboOTKy M 3aIIUTY MEPCOHANBHBIX JAHHBIX PaOOTHHKOB; MPHUBIEKAIOTCS K TPaKJaHCKO-TIPABOBOM,
aJIMUHUCTPAaTUBHOM W YTrOJIOBHOW OTBETCTBEHHOCTH B IOPSAIKE, YCTAHOBJIEHHOM (QeliepaibHbIMU
3aKOHAMH .

BeliieHa3BaHHbIE JIMIIA HECYT aJMHUHUCTPATUBHYI0 OTBETCTBEHHOCTb COIJIacHO c¢T. 5.27 m 5.39
Konekca Poccuiickoit @enepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYLIICHHUSX, & TAaKXKE BO3MEIIAIOT
paOoTHHKaM yiepO, NMPUUMHEHHbIH HEMPaBOMEPHBIM HCIOJIb30BAHUEM HH(OPMALUM, coaeprKallei
[IEpCOHANIbHbIE IaHHbIE PAOOTHUKOB.



	Document_2
	Ïîëîæ. ïåðñäàííûå ×àéêà



